
Total  
kg

garbage audit 
Worksheet 

Weight of Garbage

Example BAG 1 BAG 2 BAG 3 BAG 4 BAG 5 BAG 6 BAG 7 BAG 8 BAG 9 Total  
kg

Weight of bag
(do not empty any liquids) 7.3 kg

Visual Audit
Waste  
Category

Example Bag 1
Vol. %

Bag 2
Vol. %

Bag 3
Vol. %

Bag 4
Vol. %

Bag 5
Vol. %

Bag 6
Vol. %

Bag 7
Vol. %

Bag 8
Vol. %

Bag 9
Vol. %

Average %
for all bags

Recyclable Containers  
(plastic, metal, glass) 10%

Recyclable Paper
(paper, cardboard, 
newsprint)

25%

Other recyclables 
(E-waste; printer/toner 
cartridges, batteries)

5%

Food Waste/ 
Organics 40%

Garbage 20%

School Name:                                                                       
Board:                                                   Date:                 
Name of Auditors:                        

Observations:

Example of Calculation

“A”

Calculate the amount of garbage per student per school year

divided by ________ number of students in the school

194
school days  

in a year

Total weight 
of 1 day’s  
garbage: 

X

_________ kg/student/year=

Total  
kg

“A”

divided by ________ number of students in the school

194
school days  

in a yearX
481
			 
_________  kg/student/year= 11.9

ATotal weight 
of 1 day’s 
garbage: 29.5



Total  
kg

Weight of recycling

Example BAG 1 BAG 2 BAG 3 BAG 4 BAG 5 BAG 6 BAG 7 BAG 8 BAG 9 Total 

Weight of bag
(do not empty any liquids) 10 kg

Visual Audit
Waste  
Category

Example Bag 1
Vol. %

Bag 2
Vol. %

Bag 3
Vol. %

Bag 4
Vol. %

Bag 5
Vol. %

Bag 6
Vol. %

Bag 7
Vol. %

Bag 8
Vol. %

Bag 9
Vol. %

Average 
volume %

Recyclable Containers  
(plastic, metal, glass) 80%

Recyclable Paper
(paper, cardboard, 
newsprint)

10%

Other recyclables 
(E-waste; printer/toner 
cartridges, batteries)

0%

Food Waste/ 
Organics 0%

Garbage 10%

Observations:

Example of Calculation

“B”

divided by ________ number of students in the school

194
school days  

in a yearX
481
			 
_________  kg/student/year= 5.65

BTotal weight 
of 1 day’s 
recycling: 14

 Calculate the amount of recycling per student per year

divided by ________ number of students in the school

194
school days  

in a year

Total weight 
of 1 day’s  
recycling: 

X

_________ kg/student/year=

Total “B”

recycling audit 
Worksheet 

School Name:                                                                       
Board:                                                   Date:                 
Name of Auditors:                        



optional recycling calculation:  
Calculate your school’s diversion rate

Waste diversion rate: The rate or percentage of recyclable material that has been diverted out of the 
waste disposal stream and therefore not put into landfills.

Instructions: Use the data from the Garbage and Recycling Audit worksheets to complete the 
calculation example below: 

1Step

2Step

+ =
Total  

kg
Total  

kgB CTotal weight 
of 1 day’s 
recycling: 

Total  
kg of  
waste:14 43.5

(Total “B” from sample  
Recycling Audit Worksheet)

(Total “A”  Garbage  
and Total “B” Recycling)

Total  
kgATotal weight 

of 1 day’s 
garbage: 29.5
(Total “A” from sample  
Garbage Audit Worksheet) 

÷ x 			 
32% 
Diversion  
Rate

=100%
Total  

kgBTotal weight 
of 1  day’s 
recycling: 14
(Total “B” from sample  
Recycling Audit Worksheet)

Total kg  
of waste:

Total  
kg C

43.5
(Total “A”  Garbage  
and Total “B” Recycling)

1Step

2Step

calculation your school’s diversion rate:

+ =
Total  

kg
Total  

kgB CTotal weight 
of 1 day’s 
recycling: 

Total 
kg of  
waste:

(Total “B” from sample  
Recycling Audit Worksheet)

(Total “A”  Garbage  
and Total “B” Recycling)

Total  
kgATotal weight 

of 1 day’s 
garbage: 
(Total “A” from sample  
Garbage Audit Worksheet) 

÷ x Our school’s  
diversion rate  
is ________%    

=100%
Total  

kgBTotal weight 
of 1  day’s 
recycling: 
(Total “B” from sample  
Recycling Audit Worksheet)

Total kg  
of waste:

Total  
kg C

(Total “A”  Garbage  
and Total “B” Recycling)



School:                                                                                                                                                Date:                                          
TARGETS ACTIONS INDICATORS RESOURCES BUDGET  

RESPONSIBILITY
TIMELINE RESULTS

HUMAN MATERIAL $

waste minimization 
Action Plan 


